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NMONOXEHWUE OB OBPABOTKE U 3ALLUTE MEPCOHAJIbHbIX OAHHbIX

. OBwme nonoxeHun

1.1. Hactosiwee MonoxeHne o6 o6paboTke 1 3alUTe NepcoHanbHbIX AaHHbIX paboTHUKOB (Aanee —
Monoxenue) MBY KO "MexaypeueHckuin JOM-UHTEPHAT ANA npecTapenbix U MHBanuaos" paspaboTaHo
B cooTBeTcTBMM C Tpyaosbim koaekcom Poccuiickon ®epepaumn, KoHcTutyumeir Poccuinckon
depepaunmn, [paxagaHckum kogekcom Poccuiickoint ®epepauny, PepeparnbHbiM  3akoHoMm  «O6
MHDOPMAaLIK, NHPOPMALMOHHBIX TEXHOMOMUSAX W O 3awuTe Hopmauuny, PegepanbHeiM 3akoHoM «O
nepcoHanbHbIX AaHHbLIX».

1.2. Llenb paspabotku MonoxeHuss — onpepaenenve nopsagka obpaboTku U 3awuThl  NepcoHanbHbIX
[laHHbIX paboTHUKOB YupexaeHus; obecneyeHne 3awmTbl npas 1 cBo6oa paboTHUKOB YupexaeHus npu
obpaboTke WX MEepCcoHanbHbIX AaHHbIX, @ TaKKe YCTaHOBMEHWE OTBETCTBEHHOCTU AOMKHOCTHLIX MWL,
UMEOLLMX AOCTYN K NEePCOHanbHbLIM AaHHbIM PaGoTHUKOB YUpeXaeHus, 3a HeBbIinonHeHne TpeGoBaHum
HOpM, perynupyioLmx ob6paboTky ¥ 3aLnTy NepcoHanbHbIX JaHHbIX.

1.3. MNopsiaok BBOAA B AeincTBUE U M3MEHEHUS MonoXeHus.

1.3.1. HacToswee MNonoxeHne BCTYNaeT B CUNy C MOMEHTA €ro yTBepXAeHNs AVPEKTOPOM YUpexaeHu s
1 gencteyeT 6eccpoyHO, A0 3aMeHbl ero HoBbIM [MoNoXeHeM.

1.3.2. Bce nameHeHus B [NonoxeHne BHOCATCA NPUKa30oM.

1.4. Bce paboTHUKM YYpexpaeHWs A0MKHbI ObiTb O3HaKOMMeHbl € HacToswwum [lonoxeHvem noj
pOCnUCh.

1.5. PeX1UM KOHUAEHUMANEHOCTH NEPCOHanNbHbLIX AaHHBIX CHUMAETCA B cryyasx ux obesnuuusaHus u
Mo UCTEYEHUM 75 NeT cpoKa UX XPaHeHWs, UNW NPOANEBAETCA Ha OCHOBAHWUW 3aKITHOYEHNA KCNEePTHON
KOMMCCUM YUpEeXaeHWs, eCnn MHOe He onpeaeneHo 3aKoHOM.

Il. OCHOBHbIE NOHATUS U COCTaB NEepPCOoHanbHbIX 4aHHbIX PpaGOoTHUKOB

2.1. Ans uenei HacTosAwero NonoXxeHnsa Ucnonb3yrTca cneaywme 0CHOBHbIE MOHATUA:

— nepcoHanbHble AaHHble paboTHWka — nwbaa uHgopmaumsa, OTHOCALLAACA K onpeAeneHHoMy wunu
onpefenseMoMy Ha OCHOBaHUM Takod WHGopMauun paboTHWKY, B TOM 4ucne ero amunvs, Uvs,
OTYECTBO, rof, Mecsl, AaTa M MEcTo POXAeHUs, afpec, CemeilHoe, couuanbHoe, UMyLLecTBeHHoe
nonoxexue, obpasosaHue, npodeccus, foxoAbl, Apyras uHdopmaums, Heobxoaumas pabotoaarento B
CBAI3U C TPYAOBbLIMI OTHOLUEHUAMMU;

— obpaboTka nepcoHanbHbIX AaHHbIX — cOOop, cucTeMaTu3auusa, HaKoMneHue, XpaHeHwe, yToYHeHue
(0BHOBNEHME, W3MEHEeHWE), WCronb3oBaHWe, pacnpocTpaHeHne (B TOM  uucne nepepava),
o6e3nuymBaHme, 6rIOKMPOBaHNE, YHUUTOXEHVE NEPCOHANbHBIX AaHHbIX PaBGOTHUKOB YUPEXAEHNS,

— KOH(WAEHUMANbHOCTL NEepPCOoHanbHbIX AaHHbIX — obs3aTenbHoe Ans CobnoAeHWA Ha3Ha4YeHHOro
OTBETCTBEHHOrO ML, MOMYYMBLUEro AOCTYN K MepcoHanbHbIM AaHHbIM paboTHuKoB, TpeboBaHve He
fonyckaTb ux pacnpocTtpaHeHusi 6es cornacus paboTHUKA UMK MHOMO 3aKOHHOTO OCHOBAHUSA;

— pacnpocTpaHeHWe NepcoHanbHbIX AaHHbIX — AeWCTBUA, HanpaBneHHbIe Ha nepeaady nepcoHanbHbIX
AaHHbIX pPabOTHUKOB OnpefeneHHoMy Kpyry nuy (nepegada nepcoHanbHbIX AaHHBbIX) wnNu  Ha
03HaKOMMEeHWe C NepcoHanbHbIMU AaHHBIMW HEOrPaHWUYEHHOro Kpyra nuu, B TOM Yucne oBHapogoBaHune
nepcoHanbHbIX AaHHbIX pPaBoTHMKOB B CPeACTBaX MAaccoBOA MHOpMauuK, pasvelieHue B
MHOPMALIMOHHO-TENEKOMMYHVKALIMOHHbLIX CETAX WNW NpeAocTaBneHve AocTyna K nepcoHanbHbIM
AaHHbIM paGOTHUKOB KakMM-nnBo WHbIM crnocobom,

— WCNONb30BaHWE MEpPCOHArnbHbIX AaHHbIX — [AEeACTBUA (onepauun) ¢ nepcoHanbHbIMU AaHHbIMW,
coBepLuaemble LOMKHOCTHBIM NULIOM YUpexaeHns B LenAX NpuHATUA PELUEHNA NN COBEPLUEHNUSA UHbIX
LECTBUIA, NOPOXAAOLMX OPUAUYECKUE NOCNEACTBUA B OTHOLEHUN paGoTHWUKOB nnbo nHeIM obpasom
3aTparvsaioLmx vx npaea v cBoboab! nn npasa u ceoboab! APYTUX NuL;

— 6nokupoBaHWe nepcoHanbHbIX AaHHbIX — BPEMEHHOe npekpaiieHue cbopa, cucTemaTuauuu,
HaKONMEHMS, UCTONb30BaHUA, PacnpoCTPaHeHWsi NEPCOHamNbHbIX AaHHbIX PaboTHWKOB, B TOM 4YKiCne KX
nepegayu,

— YHUYTOXEHME MepCcoHamnbHbIX [aHHbIX — AENCTBUA, B pesynbTaTe KOTOpbIX HEBO3MOXHO
BOCCTAHOBUTb COAEpXaHvWe MNepcoHanbHblX AaHHbIX B MHMOPMALWOHHON CUCTEME MepPCOHanbHbIX



JaHHbiX pabOTHMKOB UMM B pesynbTaTe KOTOPbIX YHUYTOXAKOTCA MaTepuanbHble HOCUTENU
nepcoHanbHbIX AaHHbIX paboTHUKOB;

— ofe3nuuuBaHWe nepcoHanbHblX AaHHbIX — AEWCTBUA, B pesynbTaTe KOTOPbIX HEBO3MOXHO
onpeaen1Tb NPUHAANEXHOCTb NEPCOHanNbHbIX AaHHBLIX KOHKPETHOMY PaboTHWKY;

— 06LeaocTynHble NEPCOHaNbHbIE AaHHblE — NEpPCOHarnbHbIe AaHHbIE, AOCTYN HEOrPaHUYEHHOTo Kpyra
NUL K KOTOpbIM MpeaocTaBneH C cornacua paboTHWKA WM Ha KOTOpble B COOTBETCTBUM C
thenepanbHbIMM 3aKOHaMK He pacnpocTpaHsaeTca TpebosaHue cobnioAeHNs KOHPUAESHLMANBEHOCTY.

— nHopmaumsa — ceegeHus (coobLueHuns, AaHHbIe) He3aBMCMMO OT (POPMBbI UX NPeACTaBMNeHNA.

— [OKYMEHTWpOBaHHasA WHdoOpMauus — 3adUKCMpPOBaHHAsA Ha MaTepuanbHOM HocuTene nyTem
NOKYMEHTUPOBAHMA MH(OPMaLWA C PEKBU3UTaMW, MO3BONSIOWMMM ONPEAEnUTh Takylo WHdopMaLwio
UNu ee matepuanbHbIA HOCUTENb.

2.2. B coctaB nepcoHanbHbiX AaHHbIX PaboTHMKOB YupexaeHua BXOAAT AOKYMEHTbI, coAepxaliue
MHOPMALMIO O NACMOPTHBLIX AaHHbIX, 06Pa30BaHNM, OTHOLIEHUM K BOMHCKON 06A3aHHOCTH, CEMENHOM
MONOXEHWUW, MECTE XUTENLCTBA, COCTOAHUM 340POBbLA, @ TaKKe 0 NpeablAyLMX MecTax ux paboTbl.

2.3. Komnnekc JAOKyMEHTOB, COMPOBOXAAKLWMA Mpouecc OMOPMIIEHNA TPYAOBbIX OTHOLLEHW
paboTHUKa B YupexaeHusa npu ero npuemMe, nepesofe 1 yBONbHEHUW.

2.3.1. UHdopmaumsa, npeacTaensemasi pabGoOTHUKOM NpW NOCTYNneHuu Ha paboTy B YupexneHue,
[OMKHa UMETb AOKYMeHTanbHyo dopmy. MNpu 3aknioyeHnn TpyaoBoro 4oroeopa B COOTBETCTBUW CO CT.
65 Tpymosoro kogekca Poccuiickoit ®efepauvi nuuo, noctynawlwee Ha paboTty, npeAbsBnseT
paboTtogarento:

— NacnopT UK WHOW AOKYMEHT, YAOCTOBEPAIOLLUIA TUYHOCTD;

— TPYAOBYIO KHUXKY, 32 UCKMIOYEHWEM Crnydvaes, koraa TPy4OBOA AOrOBOP 3aKMO4aeTcs Bnepsbie unu
paBOTHUK NocTynaeT Ha paboTy Ha YCNOBUSIX COBMECTUTENbLCTBA, NGO TPYAOBas KHWXKA y paboTHUKa
OTCYTCTBYET B CBA3M C €€ YyTpaToi Unu no ApyrumM npudnHam;

— CTpaxoBOe CBUAETENbCTBO rocyAapCTBEHHOro NEHCUOHHOIO CTPaxoBaHNUs,

— [OKYMEHTbI BOMHCKOro yyeTa — ANA BOEHHO00A3aHHbIX 1 UL, MoANeXaLlux BOUHCKOMY Y4eTy,

— [OKYMeHT 06 o6pasoBaHwW, O KBanuUKaLUMK UMM HaNWuYMM _ cneuuarnbHbiX 3HaHuA — npu
nocTynneHun Ha paboTy, TpebyHoLLyIo cneumanbHbiX 3HaHWIA UK cneumanbHOW NOAroTOBKM,

— cBuaeTenbcTBO 0 npucsoeHun MHH (npu ero Hanuuun y paboTHuka).

2.3.2. Mpu odopmneHun paboTHuka B YupexaeHvwe pabOTHMKOM OTAena KajpoB 3anonHAETCH
yHuuumpoBaHHas dopma T-2 «JlniHan kapTouka pabGoTHUKa», B KOTOPOW OTpaxaloTcs crneaylowme
aHKeTHble n Buorpaduyeckue aaHHble paboTHuUKa:

— obwume ceeperus (.1.0. paboTHuKa, AaTa POXAEHWUA, MECTO POXAEHWA, rPaXAaHCTBO, obpasoBaHue,
npodeccus, cTax paboTbl, COCTOAHWE B OGpake, NnacnopTHble AaHHbIe);

— CBEEHVS O BOMHCKOM y4eTe;

— [laHHble 0 npueme Ha paboTy;,

B panbHeiwem B NMUYHYH0 KapTOYKY BHOCATCA:

— CBEAEeHNsA 0 Nnepesofax Ha apyryio pabory;

— cBegeHus o6 atTecrauyun;

— CBE/IeHWUsA O NOBLILLEHUN KBanudgukauuu;

— CcBeJleHus 0 NpPogeccMoHanbHON NEPEnoAroTOBKE;

— cBefeHuns o Harpagax (MooLpeHUsix), MOYETHbIX 3BaHUAX;
— cBegeHua o6 oTnyckax;

— CBEAEHUS O CoLManbHbIX rapaHTusXx;

— CBEAEHUS 0 MECTE XUTENbCTBA WU KOHTAKTHbIX TenegoHax.

2.3.3. B oToene kagpoB YupexaeHwa Cco3falTCs WM XpPaHATCA cnefylouiue rpynnbl AOKYMEHTOB,
coaepxalive aaHHble 0 paboTHUKaxX B e4VHWYHOM U CBOAHOM BUAE:

2.3.3.1. JlokyMeHTbl, COAEepXXaluue NepcoHanbHble AaHHble PaboTHUKOB (KOMMNNEeKChl AOKYMEHTOB,
conpoBoXaatoLme npouecc oOpPMNEHNs TPYAOBbLIX OTHOLIEHWA Npu npueme Ha paboty, nepesoge,
YBOSIbHEHUU; KOMMINEKC MaTEpUanos Mo aHKETUPOBAHWIO, TECTUPOBAHWUIO, NPOBEAEHNIO cobecenoBaHni
C KaHAMAATOM Ha [OSMKHOCTb; MOAMMHHMKA W KOMWWM MPUKa3oB MO NMUYHOMY COCTaBy; NUYHbIE Aena U
TPYAOBbIE KHWKKM pabOTHUKOB; Aena, CoaepxXallivne OCHOBaHWUSA K Npukasy no nu4HoMy cocTasy; Aena,
cojepxalime martepuansl arrectauum paboTHUKOB, CRyXeBHbIX paccrnefoBaHuid;  CrnpaBOYHO-
WHOPMaLMOHHBIN BaHK A4aHHbIX NO NepcoHany (KapToTekW, XypHarbl); NOANUHHUKN U KOMUA OTHETHbIX,
aHanUTUYECKUX UM CNpaBOYHbIX  MartepuarioB, NepeAaBaembix  PYKOBOACTBY  YupexaeHus,
PYKOBOAWUTENSIM CTPYKTYPHbIX NOAPA3fEeneHuin; Konuu OTYETOB, Harnpasnsembix B rocyAapCTBEeHHbIC



opraHbl CTaTUCTWKW, HAamNoroBble WHCNEKUWK, BbILWLECTOSALWME OpraHbl YynpaBneHwsa W apyrue
yupexaeHuns).

2.3.3.2. [okyMeHTauusi no opraHusauum paboTbl CTPYKTYpHbIX noapasfeneHuii (MonoXeHus o
CTPYKTYPHbIX MOAPa3feneHusaXx, AOMKHOCTHbIE WHCTPYKUMKM paboTHMKOB, NpuKasbl, PacrnopsPKeHUs,
yKa3aHusi PyKOBOACTBA YUpexxAeHWUs); AOKYMEHTbl Mo NMaHWpOBaHWIO, yYeTy, aHanuay u OTYETHOCTH B
yactu paboTel C NnepcoHanom YupexaeHus.

lll. C6op, o6paboTka 1 3awuTa nepcoHanbHbIX AaHHbIX

3.1. Mopagok nonyyYyeHWA NepcoHarnbHbIX OaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHUKA YuypexaeHua cnegyeT nonyyaTtb y Hero camoro. Ecnu
nepcoHanbHble AaHHble paGoTHWKA BO3MOXHO MOMYYUTb TOMbKO Y TPETbEN CTOPOHbI, TO PaboTHUK
[OMmKeH ObiTh yBeaomneH o6 3ToM 3apaHee W OT Hero AoMKHO BbiTe NONYy4YeHO NUCbMEHHOE cornacue.
OomxkHocTHoe nuuo pabortopgatens [omkHO coobwute paboTHUKY YupexaeHua o  uUensx,
npeanonaraemMbiXx UCTOYHMKaxX M cnocobax nonyyYeHus nepcoHanbHbIX AaHHbLIX, @ TakKe O Xapakrepe
noanexalimux nony4YeHuo NepCcoHanbHbIX AaHHbIX U NOCNEeACTBMAX O0TKa3a paboTHUKa AaTh NMUCbMEHHoe
cornacue Ha ux nonyyexme™.

3.1.2. PaboTtopartent He MMeeT npaea nony4aTtb U obpabaTtbiBaTh nepcoHanbHble AaHHble paboTHUKa
YupexageHusa o0 ero pacoBoi, HaLUMOHaNLHOW NPUHAANEXHOCTU, NONMUTUYECKUX B3rNAAax, PenurmosHbIxX
unu unocodckmx yoexxaeHnsx, COCTORHUN 300POBbSA, MHTUMHOR XuU3HW. B cny4asax, HenocpeacTBeHHO
CBSI3aHHbIX C BOMpPOCaMW TPYAOBbLIX OTHOLUEHWA, B COOTBETCTBUM CO CT. 24 KoHcTuTyuun Poccuinckon
depepaunn paboropgartens Bnpase nonyyate M obpabaTbiBaTb AaHHble O YacTHOW XM3HW paboTHuUKa
TONbKO C €ro NMCbMEHHOro Cornacus.

O6paboTka ykasaHHbIX NEpPCoHanbHbIX AaHHbIX paboTHUMKOB paboTtoaarenem BO3MOXHA TOMbKO C WX
cornacus nubo 6e3 ux cornacus B Cnegyowmux cny4yasx:

— NepcoHanbHble JaHHble ABNAKTCA 06IJ.|,E,D,OCTyngIMVI;

— nepcoHarnbHble JaHHble OTHOCATCA K COCTOSIHUI 340p0BbA paboTHMKa M ux obpaboTka Heobxoauma
ANS 3alUTbl €ro XU3HWU, 340PO0BbA UMM WHBIX XXU3HEHHO BaXHbIX UHTEPECOB NGB0 XU3HKW, 3A0POBLA UMK
WHBIX XXU3HEHHO BaXKHbIX MHTEPECOB APYrUX NUL U nony4eHue cornacusa paboTHWKa HEBO3MOXHO;

— no TpeboBaHUO MONMHOMOYHbIX TOCYQAPCTBEHHbIX OpraHoB B CrRyvasx, NpPeAyCMOTPEHHbIX
henepanbHbIM 3aKOHOM.

3.1.3. Paborogatent Bnpaee o6pabaTtbiBaTe NepcoHanbHble AaHHble PaboTHUKOB TOMbKO C WX
nucbMeHHoro cornacus (npunoxenue Ne 1 k MNonoxeHuio).

3.1.4. lMucbmeHHoe cornacue paboTHuka Ha o6paboTky CBOMX NEepcoHanbHbIX AaHHbIX AOMKHO
BKMO4aThL B cebsn:

— thamunuio, Umsa, OTYECTBO, aapec cybbeKkTa NepcoHarnbHbIX AaHHbIX, HOMEP OCHOBHOrO AOKYMEHTa,
YAOCTOBEPSIOLLEro ero fIM4YHOCTb, CBEAEHUS O AaTe BblAayl yKasaHHOrO AOKYMEHTa W BblAaBLUEM €ro
opraHe;

— HauMeHoBaHWe (hamMunuio, UMs, OTYECTBO) U agpec onepaTtopa, nonydarwllero cornacue cybbekra
NepcoHanbHbIX AaHHbIX;

— uenb 06paboTku nepcoHanbHbIX AaHHbIX;

— nepeyeHb NepcoHanbHbIX AaHHbIX, Ha 06paboTKy KOTOpbIX AaeTca cornacue cybbekTa nepcoHanbHbIX
AaHHbIX;

— nepeyeHb AENCTBMIA C NEPCOHANbHLIMU 4aHHLIMKU, HA COBEpLLUEHWE KOTOPbIX AaeTcsa cornacue, obulee
onncaHue UCronb3yeMblX onepaTopom crnocobos 06paboTKkM NepcoHanbHbIX AaHHbIX;

— CPOK, B TEYEHMEe KOTOPOro AeNCTBYET cornacve, a Takke NopsAoK ero oTabiBa.

3.1.5. Cornacue paboTHuka He TpebyeTcs B crneayowmnx cry4asnx:

1) obpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA Ha OCHOoBaHWM Tpyaosoro kogekca PO wnu
uHoro cbegepanbHOro 3aKoHa, YCTaHaBMnvBalowWero ee LUenb, YCNOBUA MONyYeHUs nepcoHanbHbIX
[aHHbIX U Kpyr cybbLeKkToB, nepcoHanbHble AaHHble KOTopbiX nopnexar obpaboTke, a Takke
onpegenswLwero nonHoMmo4us paborogartens,

2) o6paboTka NnepcoHanbHbiX AaHHbIX OCYLLECTBMAETCA B LIeNAX UCMONHEHUS TPYAOBOro A40roBopa;

3) ob6paboTka nepcoHanbHbIX AaHHbIX OCYLUECTBNAETCS AN CTaTUCTUYECKVX U MHBIX HAYYHbIX Lienen
npu ycnosuu o6asaTenbHoro o6e3annuneaHns NepcoHanbHbIX A4aHHbIX;

4) o6paboTka nepcoHarnbHbIX AaHHbIX HeobxoAnMa ANA 3aLUTbI XKU3HW, 340POBbA UIMU NHbIX XNU3HEHHO
BaXKHbIX MHTEpecoB paboTHUKa, ecnv Nony4YeHue ero cornacusa HEBO3MOXHO.

3.2. Nopsapok obpaboTkn, Nnepeaayn N xpaHeHUs NepcoHanbHblX 4aHHbIX.



3.2.1. PaBoTHUK YupexaeHws NpeaocTaensieT cneuywanuety no kaapam YupexaeHua A0CTOBEpHbIe
ceeaeHus o cebe. Cneuuanuct No kagpam YupexaeHus NnposepsaeT A0CTOBEPHOCTL cBefeHui, ceepsas
[laHHble, NPeaoCcTaBreHHble PabOTHNKOM, C UMEOLIUMANCA y paboTH1Ka AOKyMeHTamu.

3.2.2. B cooTseTcTBMM co cT. 86, rn. 14 TK P® B uensx obecneyeHuns npas n ceobopn 4yenoseka w
rpaxgaHvHa AUPeKTop YupexaeHus (PaBoTopatens) W ero npeacTaBuTENN npn obpaboTke
nepcoHanbHbIX AaHHbIX paboTHKKa AOMKHE cobnioaath cneayowme obume TpebosaHuns:

3.2.2.1. O6paboTka nNepcoHanbHbiX [A3HHBIX MOXET OCYLLECTBNATLCA WCKMIOYMTENbHO B LIENAX
oBecneyeHns coBrioAeHNA 3aKOHOB W UHbIX HOPMATUBHbIX NPaBOBbLIX aKTOB, copeicTeusA paboTHMKaM B
TpynoycTpoiicTee, OOy4eHun W MPOABIKEHMM O cnyxBe, obecneyeHns nuU4HON Ge3onacHoCTU
paBOTHUKOB, KOHTPOMS KONMYecTsa U kavecTsa BbINONHAEMol paboTsl 1 obecneyeHns COXPaHHOCTU
uMmyLlecTBea.

3.2.2.2. Mpu onpepgeneHun obbema W COAEPXAHUA, obpabarbiBaeMblx NEepcoHanbHbIX  AaHHbBIX
PabBoTtopgaten AOMKEH PYKOBOACTBOBATLCA Konctutyumein Poccuiickoin ®epaepauum, TpynosbiM
kogekcom Poccuiickoi ®eaepaLln u UHbIMK thepepanbHbIMU 3aKOHAMM.

3.2.2.3. Mpyu NPUHATAW PELUEHWIA, 3aTparnBaroLLnX uHTepechl pabothuka, PaGotopatenb He umeer
npaBa OCHOBLIBATLCA Ha MNEepPCcOHarbHbIX AAHHBIX paboTHMKA, NOMYYEHHbIX WCKNIOYUTENBHO B
pesynbTaTte ux aBTOMAaTV3VUPOBaHHOM 0GpaboTkM N ANEKTPOHHOTO NOMYyHEHNA.

3.2.2.4. 3awuTa nepcoHarbHbIX AaHHbIX paBoTHWKa OT HenpaBOMEPHOrO WX UCMOMNb30BAHUS UNW yTpaTbl
ofecneunsaetcss PaboTopatenem 3a C4eT ero CPeacTs B NOPAAKE, ycTaHoBrneHHoM (eaepancHbIM
3aKOHOM.

32 2.5 PaBOTHUKN AOMKHbI ObiTb 03HAKOMIEHbI MOA PACMUCKy © AaHHbIM [onoXeHneMm.

3226. Bo BCcex cnyd4asx OTka3 paboTHMKa OT CBOWX Npae Ha COXpaHeHWe W 3aWuTy TaiHbl
HeaencTBUTENEH.

IV. Mepena4a n XxpaHeHWe NepcoHanbHbIX AAHHbIX

4.1. MNMpw nepefaye nNepcoHanbHbIX AaHHBIX paboTHuka Pabotoaatent AOMKEH cobniopaTth cneapywowime
TpeboBaHUA:

4.1.1. He coofwwaTtb nepcoHanbHbie AaHHbIE paboTHUKa TPeTbel CTOpOHe 6e3 NMUCbMEHHOro cornacus
paboTHWKa, 3@ UCKITIOYEHNEM Cry4aes, Koraa 310 HeoBX0ANMO B LENAX NPeaynpexaAeHns yrposbl Xn3HN
W 300pOBbI0 PaBOTHIKA, @ TaKke B Cry4asX, yCTaHOBNEHHbIX thepepanbHbIM 3aKOHOM.

4.1.2. He coobluaTb nepcoHanbHble AaHHble paboTHUKa B KOMMEPHECKNX uensx 6e3 ero NMCbMEHHOro
cornacusi. OBpaboTka nepcoHanbHbIX AAHHBIX paBGOTHUKOB B LIENAX MPOABWKEHUs TOBAPOB, pabor,
YCIyr Ha PblHKE MyTEM OCYLUECTBEHWNS NPAMBIX KOHTAKTOB C MOTEHUManbHbiM notpebutenem ¢
NOMOLLbIO CPEACTB CBA3M AONYCKaeTCA TONbKO C ero npeaBapuTenbLHOro Cornacus.

4.1.3. MpepynpeavTs nuu, Nony4mBLInX nepcoHanbHble AaHHbIe paboTHVKa, O TOM, 4TO 3TV AaHHbIE
MoryT 6biTb UCMOMNb30BaHbl NULWbL B LENAX, ANA KOTOPbIX OHM COOBLLEHbI, U TpeboBaTb OT 3TUX NN
NOATBEPXAEHUS TOro, YTO 3TO MPaBuno cobniogeHo. Jvua, nomyunsBliMe nepcoHanbHble AaHHLIC
paboTHuKa, 06A3aHbI coBrioaaTh PeXvM CEKpeTHOCTH (koHmaeHumansHocTH). [laHHoe MonoxeHune He
pacnpocTpaHaeTca Ha OoOMeH nepcoHanbHLIMIA AaHHbIMW PaBOTHUKOB B MOPsiAKe, YCTaHOBMNEHHOM
tdhenepansHbIMU 3aKOHaMMU.

4.1.4. OcywecTenATb nepepady nepcoHanbHbX AAHHBIX paGoTHVWKOB B Npeaenax YypexaeHua B
COOTBETCTBUM C HAcTOAWMM [MonoxeHnem.

4.1.5. PaspeluaTb AOCTYM K NepCoHanbHbIM AaHHbBIM paBOTHUKOB TOMbKO CMeLnanbHo yNonHOMOYEHHBIM
AULaM, NpY 3TOM YKasaHHble nuua AOMKHBI UMETL npaBo nony4ark TONbKO Te NepcoHanbHbIe AAHHbIE
paBoTHWKa, KOTOpble HEOGXOANUMBI ANs BbINONHEHUS KOHKPETHOMN (DYHKLMA.

4.1.6. He sanpawwvsaTb WHGOPMALMIO O COCTOAHWUA 3nopoBbs paboTHMKA, 3@ MCKMOYEHUeM Tex
CBEAEHW, KOTOpble OTHOCATCA K BOMpocy O BO3MOXXHOCTU BbINONHEHWSA PabOTHUKOM TPYZAOBON
hyHKUMA.

4.1.7. Mepepnasatb nepcoHanbHble AaHHBIE paGoTHUKa NPEeACTaBUTENAM paboTHUKOB B MNOPAAKE,
yCTaHOBMNEHHOM TpyAoBbIM KOAEKCOM Poccuiickoit ®epgepaunn, U OorpaHn4nBaTtb 3Ty nHdopmauuo
TONbKO TEeMU nepcoHanbHbiMU  AaHHBIMU paboTHVKa, KOTOpble HeobxoAWMbl AN  BbINONMHEHWUA
yKa3aHHbIMW NPeACTaBUTENAMMN UX yHKLMA.

4.2. XpaHeHue 1 ncnonb3oBaHne nepcoHanbHbIX AaHHbIX pabOTHWKOB:

4.2.1. MepcoHanbHble JaHHble paboTHNKOB 06pabaTbiBAIOTCA W XPaHATCA Yy cneuuanvcTa no Kagpam.
4.2.2. NepcoHanbHble faHHble paboTHUKOB MOTyT BbITb NONyYeHbl, NPOXOAUTL pansHewnwyto 06paboTky
¥ nepepaBaTbCs Ha XpaHeHWe Kak Ha GyMaXKHbIX HOCUTENAX, TaK U B ANIEKTPOHHOM BUAS — NoKanbHon
KOMMNbKOTEPHON CETU W KoMnbloTepHol nporpamme «1C: 3apnnara 1 kaapbi».

4.3. Mpu nony4eHWM NEepCoHarbHbIX AaHHBIX HE OT paboTHUKA (33 WCKIIOYEHNEM cryqaes, eciv
nepcoHarbHble AaHHble Obini NpeAoCTaBneHbI paBoTopartento Ha OCHOBaHWW theqepanbHOro 3akoHa




WNW eCn NepcoHarnbHbie aHHble ABNATCA 06LeaoCTynHbIMM) paboToaaTens Ao Hayana obpaboTku
TaKVX NepPCoHarnbHbIX AaHHbIX 0653aH NPeAoCcTaBNTL PaboTHIKY CriedytoLLyo UHGOpPMaLMIO:

— HaumeHoBaHue (haMmunus, UMs, OTYECTBO) U agpec onepaTopa unu ero NpeacTaBuTens;

— uenb 06paboTkK NepcoHanbHbIX AaHHbIX U €€ NPaBOBOE OCHOBAaHUE,

— npeanonaraemblie Nonb3oBaTeNn NePcoHanbHbIX AaHHbIX;

— yCTaHOBMEHHbIE HacToAWwmuM PeaepanbHbiM 3aKOHOM Npasa CyObekTa NnepcoHanbHbIX AaHHbIX.

V. [locTyn K nepcoHanbHbIM AaHHbIM PaGOTHUKOB

5.1. MNpaBo JOCTyna K NepcoHanbHbiM AaHHbIM pabOTHUKOB MMEIOT:

— aupexTop YupexaeHus,

— 3aMecTUTEnNb AUPEKTopPa;

— cneunanucT no Kkagpam;

— COTPYQHUKKM Byxrantepuu;

5.2. PaboTHUK YypexaeHusa UMeeT npaso:

5.2.1. Mony4aTb AOCTYN K CBOMM MEepCcoHanbHbIM AaHHbIM U O3HAKOMIEeHWe C HUMK, BKNoYasA Npaeo Ha
6e3803Me3HOE NOMyYEHUE Konwii No6OM 3anucu, CoaepXalleit NepcoHanbHble AaHHble paboTHIKA.
5.2.2. Tpebosatb oT PaboTtoaarens yTOYHEHUA, UCKMKYEHUA UKW CNpPaBneHns HeNoNHbIX, HEBEPHDIX,
YCTapeBLUMX, HEeAOCTOBEPHbIX, HE3aKOHHO MOMy4YeHHbIX WM HE SBNSAIWUX HeobxoauMbIMu Ans
PaboTtogaTensa nepcoHarnbHbIX AaHHbIX.

5.2.3. Monyuatb ot PaboTtopaatensa

— CBEAEHWUS O NMULAX, KOTOPbIE UMEKOT AOCTYN K MepCcoHanbHbIM AaHHLIM UNK KOTOPBIM MOXET ObiTh
npeaocTaBneH Takoh AoCTyn;

— nepeyeHb obpabaTbiBaeMblX NEPCOHAmNbHbLIX AaHHBIX M UCTOYHUK UX NOMYHYEHUS,

— cpokn 06paboTkn NepcoHarnbHbIX AaHHBIX, B TOM YACNE CPOKW UX XPaAHEHWS,

— CBEIEHUA O TOM, Kakue lopuauyeckue nocneactsus AnsA CyObekTa nepcoHanbHbiX AaHHbIX MOXET
nosneyb 3a coboit 06paboTka ero nepcoHarnbHbIX AaHHbIX.

5.2.3. TpeGosaTb u3BelieHns PaboTogatenem BCex nuu, KOTOpbIM paHee Obinu coobLLeHbl HeBepHble
UNKU HeNonHbIE NepcoHanbHble AaHHble, 060 BCeX NPOU3BEAEHHbIX B HUX UCKTIOYEHUAX, MCNPaBneHnAax
WUNKN OONONMHEHUAX.

O6anoBaTh B YNOMHOMOYEHHbI OpraH Mo 3awuTe npas CyGBLEKTOB NEepPCOHanbHbIX AaHHBIX Unu B
cynebHom nopsigke HenpaBoMepHble AeicTeua unu GespeiicTeus Pabotopartens npu obpaboTke n
3aluTe ero nepcoHarnbHbIX AaHHbIX.

5.3. KonvpoBsaTb 1 Aenatb BbINUCKU NEPCOHanbHbIX AaHHbIX paboTHUKA paspeLuaeTca UCKITIYUTENbHO B
cnyxebHbIX Lensx ¢ NMCbMEHHOro paspeLleHVsa HavanbHKa oTaena Kaapos.

5.4. lMepepaya wuHdopmauum TpeTbel CTOPOHE BO3MOXHA TOMbKO MpU NWCbMEHHOM cornacun
paboTHUKOB.

VI. OTBeTCTBEHHOCTL 3a HapylleHWe HOpM, perynupyrowmx o6paboTky M 3aWKUTy NepcoHanbHbIX
AaHHBbIX

6.1. PaBoTHUKM YUpexaeHUs, BUHOBHbIE B HapYLIEHUU HOPM, PErynupyloLmx nonydyexue, obpaboTky 1
3alWTy NepcoHanbHbIX AaHHbIX paboTHMKA, HECYT AUCLMMNMHAPHYIO aAMUHUCTPATUBHYIO, rpaXKaaHCKo-
NPaBOBYIO UMW YroNOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUM C peAepanbHbIMiA 3aKOHaMMU.

CneuwanucTt no kagpam E.B.Komapoea




punoxenne N 1 k IonmoxenHuw of6 obBpaGorke M
SamMTe NepPCOHANBHHIX NAHHBIX, YTBEePXIEHHEX
IoupexTopoM moma-uHTepHaTa «30» Mas 2016
.

COI'IACHE
Ha 06pafoTKy NEepCOHAJIBHBIX HOAaHHBIX

i, "
JOKYMEHT, y,IIOCTOBepFIK)LLlVIﬁ JIMHHOCTL &

B COOTBETCTBMMU CO cTaTbei 9 demepasibHOTO BakoHa oT 27.07.2006 N 152-93
"O mepcoHaJbHBIX OaHHBIX", B Lensax:

- obecneueHus coOmoOOeHMs 3aKOHOB M MHEIX HOPMAaTMBHEIX [IPaBOBHIX aKTOB;

- SaKJIOYEeHMS M PEeryJMpOBaHMA TPYHOOBHX OTHOWMEHMM M MHEIX HEeNOCPeOCTBEHHO
CBASAHHLIX C HUMM OTHOWIEHUN;

- oTpaxeHMsa uHOoOpMalUMM B KAIOPOBHX NOKYMEHTAaX;

- HauuMcJeHusa 23apaboTHOM IJIaTH;

- MCUMCJIEHMSA ¥ YIJaTh [OPeOyCMOTPEHHBIX BaKoHomaTeJbCcTBOM PO HalOIoB,
cBOpPOBR M B3HOCOB Ha oOfAzaTenbHOE COLMAallbHOE U [NIeHCUOHHOE CTPaxOBaHMUE;

—-npencTaBJeHns paboTomaTenem YCTaHOBJIEHHOM 3aKOHOOaTellbCTBOM
OTUETHOCTH B OTHOUWEHUN dM3MUECKUXK JIMLL, B TOM uycne CBeneHuN
NEPCOHMPULUMPOBAHHOTO YyueTa B I[IeHCHMOHHEM QoHO PP, cCcBeOeHMM MNONOXOOHOTO
HaJsiora B ®HC Poccuu, cBemeHunm B OCC PO;

- mnpenocTaBlieHMA CBeneHuil B OaHK 1mna obopmieHus OaHKOBCKOM KapTH U
nepeunucsieHnss Ha Hee 3apaboTHOM MJaThl;

- NpemoCTaBJIEHUS HAaJIOT'OBBIX BHYETOB;

- KOHTPOJIA KOJIMUECTBa M KadeCTBa BHINIOJIHAEMOM MHOW paboThl;

- pasMmemeHusa GOTO M BUOEO MaTepHaJIoOB B CpeAcTBax MacCOBOW MHbopMaumuu
npM pasMemeHuM MHPoOpMauMM O HNeATEJIbHOCTU LOOMa-MHTEpHAaTa;

- obBecrieyeHMsa COXpPaHHOCTM uMmymecTBa paboronarensd,

nawo corsacue I['BY KO "MexnoypeudyeHCKUM JOM-MHTEepHaT MOJA [IpecTapesiex U
MHBaIMOoB", Ha 006paboTKy MOMX I[EPCOHAJIbHEIX HOaHHEIX, 4a WMMEeHHO COBepleHMe
IeCTBUM, MNpedyCMOTPEeHHHX nyHkToM 3 craTeum 3 denmepallbHOIO 3akKoOHa OT
27.07.2006 N 152-0¢3 "O nepcoHaJIbHBIX HaHHEX".

[lepeyeHb MOMX I[IE€PCOHAaJIbHEIX MHaHHBIX, Ha O0OpaboTKy KOTOPBIX A Haw
corJyiacue:

- dammamsa, uMA, OTUECTBO;

- I0JI, BO3pPacT;

- @mara M MeCTO POXIEeHUS;

- MacnopTHLIE HaHHbIE;

- ampec perucTpauMM [0 MeCTy XUTeJbCTBa M anpec (QarkTUUeCKOoTOo
IPOXMBAHMUA ;

- HOMep TeJlepoHa (IOMamWHUM, MOOMIIBLHBIA) ;

- [aHHBlE JOKYMeHTOoB 06 ofpasoBaHuMu, KBanupuxkauuu, NpodpeccroHasibHOMN
NOOTOTOBKE, CBEIEeHMSA O I[IOBHIIEHUM KBaIUOUKALIMMK;

- ceMmerHOoe TIIOJICKEeHMe, CBeOeHuss O COoCcTaBe CeMbM, KOTOpBE MOTYT
noHanobureca paboTomaTesio I8 MNPefoCTaBJEHMA MHe JIbTOT, MNpeAyCMOTDPEHHBIX
TPYOOBEM M HAJOT'OBEM BaKOHONATEJIbCTBOM;

- OTHOWEHME K BOMHCKONM OBA3aHHOCTHU;

- CBeleHMs O TpPYyIOOBOM CTaxe, IIpenbayumux MecTax paboTe, »Ooxomax cC
npenenymmMx MecT paboThl;

- CHWIC;

- WHH;

- wuHbopMaLMa © IpueMe, I[epeBoIe, YBOJIbHEHMM UM  MHBIX  COOBITMAX,
OTHOCSAIMXCS K MOel TpyHoBoi neATesbHocTM B I'BY KO "MexaypeueHCKMM OOM-
MHTEepHaT IJId NpecTapesibtlX M MHBaIMIoB";

- cBeIeHMa o goxomax B I'BY KO "MexOypeUeHCKMM IOOM-MHTEPHaT IJfg
npecTapesitix ¥ MHBaJunos",

- @¢oTo ® BuOeoMaTepMalltl C MOMM ydacTueM, CO30aHHEE B Xoze
OeATeJIbHOCTM AoOMa-MHTEepHAaTa;

- CBemeHMss O JeJIOBEX M MHEX JIMUHEIX KaudecTBaxX, HOCAWLMX OLEHOYHHM .
xapakTep. )

Hacrodumee corjlacue OEeMCTBYEeT CO IHA ero IMOINMCaHMA OO0 HOHA OT3HEBa B
NMCbMEHHOM ¢opwme.
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